e - STAFF EXPENSE CLAIM FORM

EXEMPT STAFF
990 Cedar Street, Campbell River, BC, VOW 728

NAME: Laura Hougham 09/13/2024

DATE:

surpost or cam: P rofessional Development

Bate Description of Expense

Expenses Kilometers Traveled

(include from & to" for km's traveled) S Amount Paved Unpaved
09/07/2024 University of Waterloo Graduate Studies in Planning - Fall 2024 Tuition 1,287.11
Of— 2-SD - 3219
SUB-TOTAL |$ NaN 0 0
F -
ORTE:QSASP;EASE RATE/KM nfa] $ 0.70 | $ 0.82
TOTALCLAIM | $ 0.00] $ 0.00 $ 0.00
(a) (b) (c)
{a+b+c)
[REFER TO STAFF TRAVEL POLICY FOR TRAVEL CLAIM EXPECTATIONS | TOTAL EXPENSES | $ 1,287.11]
1. Commercial Accommodation => Actual Cost @ Gov't Rates
2. Non-Commercial Accommodations => $35/night Less Advance ¢
3. Per Diem & Meal Allowance => $125/day Acct 01-3-000-649
Rate Breakdown:
Breakfast-> $20 | netciam s 1,287.11]
Lunch -> $25

Dinner -> $35
Incidentals -> $45 (for trips in excess of 24 hrs only)

4. All other expenses => Actual Cost

"I hereby request reimbursement of these expenses and certify that they were incurred as a result of travel on Strathcona Regional
District business and that | will not be reimbursed for them by any other party.”

Laiira HOUGHaIm A rarmos xasims o o0 09/13/2024

SIGNATURE OF PERSON MAKING CLAIM DATE

Approved for
Payment

(-2 500-319

ount No. Vendor No.




Str h ona
we_s_'on_nl ona STAFF EXPENSE CLAIM FORM
EXEMPT STAFF
990 Cedar Street, Campbell River, BC, VAW 7Z8
o Laura Hougham e 09/13/2024
surros o cam: €@l expense claim
» plio 0 D D 0 =Is
ate L eled - 0 P 0 . a
09/12/2024 Dinner expenses - Cortes Island Zoning Bylaw public engagement 15.32
Code: 01-2-500-320 N272
SUB-TOTAL |$ 15.32 0 0
FORMULAS - PLEASE RATE/KM aals 070 | § 0.82
LEAVE AS IS
TOTAL CLAIM | $ 15.32] $ 0.00] $ 0.00
(2) (b) (c)
(a+b+c)
|REFER TO STAFF TRAVEL POLICY FOR TRAVEL CLAIM EXPECTATIONS | TOTAL EXPENSES | $ 15.32}
1. Commercial Accommodation => Actual Cost @ Gov't Rates
2. Non-Commercial Accommodations => $35/night Less Advance s
3. Per Diem & Meal Allowance => $125/day Acct 01-3-000-649
Rate Breakdown:
Breakfast-> $20 [ NeTciam T3 15.32]

Lunch -> $25
Dinner -> $35
Incidentals -> $45 (for trips in excess of 24 hrs only)

4. All other expenses => Actual Cost

"| hereby request reimbursement of these expenses and certify that they were incurred as a result of travel on Strathcona Regional
District business and that | will not be reimbursed for them by any other party.”

Digitally signed by Laura Hougham

Laura Hougham o5ic’502¢0.13 1537:08 0700 09/13/2024
SIGNATURE OF PERSON MAKING CLAIM DATE
Approved for g o _ﬁv e 520
Payment /%WW&L\/ Account No. Vendor No.
[4 =
Nz90

A/(M' ~—"

Lava will L€ i 2L and nex?” Yoru .

T heteg

el



Strathcona
REGIONAL DISTRICT STAFF EXPENSE CLAIM FORM

EXEMPT STAFF
990 Cedar Street, Campbell River, BC, VAW 728

Laura Hougham . 10/23/2024

ourrose oF cam: P 1BC Legal Seminar in Nanaimo

NAME:

ADDRESS:

10/17/2024 Commute to and from Nanaimo back to Campbell River 290
10/17/2024 Per Diem Breakfast Allowance 20.00
10/17/2024 Per Diem Dinner Allowance 35
SUB-TOTAL | $ 55 290 0
FORMULAS - PLEASE
LEAVE AS IS RATE/KM A E 070 | $ 0.82
TOTALCLAIM | $ 55.00] $ 203.00] $ - 0.00
(a) (b) (c)
(a+b+c)
Fﬁrsn TO STAFF TRAVEL POLICY FOR TRAVEL CLAIM EXPECTATIONS | TOTAL EXPENSES | $ 258.00]
1. Commercial Accommodation => Actual Cost @ Gov't Rates
2. Non-Commercial Accommodations => $35/night Less Advance s
3. Per Diem & Meal Allowance => $125/day Acct 01-3-000-649
Rate Breakdown:
Breakfast-> $20 | nNetcam  [$ 258.00)

Lunch -> $25
Dinner -> $35
Incidentals -> $45 (for trips in excess of 24 hrs only)

4. All other expenses => Actual Cost

"| hereby request reimbursement of these expenses and certify that they were incurred as a result of travel on Strathcona Regional
District business and that | will not be reimbursed for them by any other party.”

Digitally signed by Laura Hougham
Laura Hougham o5c’a0241023 154102 0700 10/23/2024
SIGNATURE OF PERSON MAKING CLAIM DATE
ya

ya
Approved for 0/_ 2 — &0~ 320
Payment ,/// b L240) Account No. Vendor No.




thcon
REGIONAL DISII‘RICI STAFF EXPENSE CLAIM FORM

EXEMPT STAFF
990 Cedar Street, Campbell River, BC, VOW 728

— Laura Hougham ) 12/04/2024

surpose o cam. V1€aI1 Allowance for Area C OCP evening event on Quadra Island

Date Description of Expense Expenses Kilometers Traveled
(include from & to" for km's traveled) $ Amount Paved Unpaved
11/27/2024 dinner meal allowance for Area C OCP evening engagement session 35.00
SUB-TOTAL | $ S5 0 0
FORMULAS - PLEASE
LEAVE AS IS RATE/KM n/al $ 0.70 | $ 0.82
TOTAL CLAIM | $ 35.00] $ 0.00| $ 0.00
(a) (b) (c)
(a+b+c)
|REFER TO STAFF TRAVEL POLICY FOR TRAVEL CLAIM EXPECTATIONS | TOTAL EXPENSES | $ 35.00]
1. Commercial Accommodation => Actual Cost @ Gov't Rates
2. Non-Commercial Accommodations => $35/night Less Advance ¢ e
3. Per Diem & Meal Allowance => $125/day Acct 01-3-000-649 e
Rate Breakdown:
Breakfast > $20 | Netciam |8 35.00]
Lunch -> sy
Dinner->  $35
Incidentals -> 545 (for trips in excess of 24 hrs only)
4. All other expenses => Actual Cost

"I hereby request reimbursement of these expenses and certify that they were incurred as a result of travel on Strathcona Regional
District business and that | will not be reimbursed for them by any other party.”

Laura Hougham o0 o0 e s i0s ogoor 12/04/2024
SIGNATURE OF PERSON MAKING CLAIM DATE
Approved for T 7 o= — 27
IPavment «’éw%{épéz%// Accﬁnt N'og 50 @ Vendor No.
¢ dpgﬂ“ Centre *H7
N2GS




